On-Campus Internship (Voluntary Public Service/Peer Counseling) Syllabus: 2020-2021
Instructor: Mrs. Jaime Combs      Email: Jaime.combs@stjohns.k12.fl.us
STUDENTS MUST UTILIZE SCHOOLOGY TO TAKE PART IN THIS COURSE
Mrs. Combs is your instructor this year, and will be your point of contact for any questions or concerns.  If you have any questions or concerns, you can go to the front desk to ask to speak with Mrs. Combs, send her a message via Schoology, or email her at jaime.combs@stjohns.k12.fl.us
All Students will receive a grade for this course.  On-Campus Internship (comprised of one semester called “Voluntary Public Service” and one semester called “Peer Counseling”) does not earn the student any service hours.  Again, this course earns a grade, not service hours.

In this course, on-campus interns will be assisting in one of several assigned locations around Nease’s campus. Students cannot select their own location.  Students will help their supervisor in any way needed, including, but not limited to: answering phones, welcoming guests, delivering passes, giving tours to new students, alphabetizing, organizing, and doing administrative office work.  Students be on time and should perform these tasks in a gracious manner and be an exemplary student at all times. This includes being respectful to teachers, students, Nease staff members, or Nease guests. If you do not report to your assigned internship location, you will be reported for skipping and placed on probation for the remainder of the semester. Once placed on probation, dismissal from Internship is possible if you fail to follow the rules and guidelines for interning.  Additionally, if you make decisions at school which result in disciplinary action, you may lose the opportunity to continue in the on-campus internship course, and will be switched to another available elective class.
Grades will be based on these mandatory requirements:

Weekly: On-Campus Interns must pick up or print out an On-Campus Intern Weekly Duties Report sheet.  These report sheets can be picked up from the Internship Station near the front office, or be printed from your Schoology course.  Each day, interns fill out the date, tasks accomplished, and have his/her supervisor sign the sheet.  Each Friday, students take a photo of the completed sheet, or scan the sheet as a pdf, and upload that photo or pdf to the weekly On-Campus Internship Assignment.  This upload is due no later than 11:59 pm every Friday. (These count as formative grades)
Monthly: On-Campus Interns must turn in a signed Supervisor Evaluation Form. Interns fill out the top and have supervisors complete the bottom. Supervisor forms can be printed from Schoology, or picked up at the Internship Station near the front office.  On-Campus Interns will take a photo of the completed sheet, or scan the sheet as a pdf, and upload that photo or pdf to the Schoology Supervisor Evaluation Sheet assignment, which will be due the last Wednesday of each month.  (These count as summative grades)
Due date reminders for the monthly assignment will be posted on Schoology via updates.
          Grades will be updated in HAC, do not reference Schoology for grade updates.
