
 

 

*********** This note is a recommendation ************ 

Canvas Orientation – After you enter your class (next section) you will see the Canvas Orientation at the bottom of a list of 
items. I strongly recommend you select that first thing. 

 

 

 

 

 

1. Log into your student account (if you have not established a student account, do so now) 
 

2. When you are logged in – you will see “Canvas” in the light green strip on the left side of your screen and in the 
“Student Quick Links” box or Student Drop-down menu. 

YOUR CLASSES WILL NOT BE AVAILABLE IN “CANVAS” UNTIL THE FIRST DAY OF THE “COLLEGE” SEMESTER. 
 

 

 



 

 

 

 

 

 

 

 

3. Select “Canvas” – it will open up to your Dashboard where you will see an icon representing each course. 



 

 

4. Dashboard – select Icon of a specific class to enter that class. 

 

 

 

 

 



5. After clicking on your Icon, the class will open up to that course “Home” page. Note the icon below is highlighted on the 
left and the list of sections you will find within your course. 

 

 

 

The buttons – Icons – in the dark blue column on the left are: 

Your Account – Contains, Notifications, Profile, Settings, … 

Dashboard – the page with your list of classes 

Home – Page 1 of a specific course 

Calendar – An actual monthly calendar you can use 

Mailbox – Canvas in-class email system – use it!!! 

Studio – For uploading recordings, recording, … 

Help – Report at Problem 
             Ask your Instructor a Question 
             Search the Canvas Guides 
             Submit a Feature idea 
             Canvas Support Hotline (Students) 

                  Chat with Canvas Support (Students) 
 
 

 

 



6. Home - This is your class, where it all starts. Note the list on the left of the screen that names the sections of this course. 

 

7. Announcements – Read current announcements and check this section regularly for new announcements. 

 



 

8. Syllabus  
- Read your Syllabus, be smart and print a copy to have access to continually. It has contact     information and often 

has your calendar with deadlines included. The Calendar may be listed separately. 
- Don’t forget that deadlines can change. Keep checking announcements and due dates. 

 

 

 

 

 



 

 

9. Modules 

 

 

9A.     Select Module 1 - review the “Introduction / Welcome” 

 



 

 

9B.  Select “Next” on bottom right of screen to move down in module to “Course Overview” 

- From there you can again select “Next” or if you wish to re-read something on the previous page you can select 
“Previous”.  

- Either way, work your way through the “Module” and learn a little about what to expect from your class. 
- Do assignment outlined in that module by the due date. 

 

 



 

10.  MODULES – Each module provides you with what the assignment is under that module – where to locate materials: 

 

 

 



11.  They will often have a Discussion link: It will open with a description of what you are to be discussing. 
 

 

 

 Select “Reply” to the assignment to post your “Discussion” comments – then “Reply” to others comments as directed. 

 

 



12. Assignments – Note there are two sections in this – Upcoming and Past – Be aware of “Due Date” 
 

 

  

 

 

 



13. Assignments –  

Takes you directly to the Discussion area of the Modules.  

 

 

14. Discussions - The Discussion area is for exactly what it says. 

 



 

- Classes may have a section such as this “Coffee House” where students can communicate with each other and 
possibly discuss problems they are having with assignments and how they are working through them or where to 
find information. 

- The “Introduction” section is often the first assignment for an online course. This is where you introduce yourself to 
the class and the instructor, tell them something about yourself such as your hobbies, your pets, how many brother 
and sisters you have, what you are majoring in. 

- The “Discussion” postings themselves are generally on your thoughts about a specific reading you were assigned. It is 
also where you will respond to your fellow classmate comments on their thoughts as you are required to do as part 
of your assignment. 

 

15. Grades – It is what it says it is. This comes from a book club group and you will not see any grades. 
 

 

 



16. People – These are the participants in your class but this section may/may not be listed for your course. 

 

 

17. Collaborations – This is not always used – but be sure to check just in case. Some courses do have group projects. 

 



 

18. Smarthinking Online Tutoring – opens another tab in the browser to “Smarthinking” 
- As a student, you will have a Smarthinking account. You will use your own account here to submit your papers to be 

reviewed and returned to you with suggestions for making it better. 
- Pay attention to what they are telling you, revise your paper before submitting for a grade – you can also re-submit 

to Smarthinking, if you wish, before submitting for a grade. 

 

 

19. “Canvas Student Orientation” – I moved this to the very top so that you will hopefully review it before using Canvas. 

 

 


